Annex 5

Instruction for Validity check of VAT invoice and Eligibility check of invoice issuer

Hwéng dan tra clru héa don trén trang web cta Téng cuc Thué
(theo Luét Quéan ly Thué 2019 sé 38/2019/QH14 va Théng tw sé 32/2025/TT-BTC)

Bwéc 1: Truy cap vao link: https://hoadondientu.gdt.gov.vn/

Bwéc 2: Nhap ma sb thué clia bén ban, loai héa don, ky hiéu héa don va sbé héa don roi an “Tim kiém?”.
- G & hitps//hoadondientu.gdt govn * = @ B -

- A - -~ 9
“E""""i “0“ nu“ nIE“ Tu Trang chii  Gidithiéu HG6trg Liénhé Danhsach TCTN Dang nhap
Tiot kiem ~An toan - Mink bach

Tra ctru DN dang ky str dung HPDT Dang ky str dung héa don dién tir Lap
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Lwuy:
e Chon loai héa don twong rng: Héa don gia tri gia tang, Héa don ban hang, ...
Vidu 1C21TML — 1 & day la ky hiéu loai Héa don gia tri gia tang.
e Ky hiéu hoa don bd chir s6 1, chi 14y cac chiv sé tir C dbi véi hda don dién t&r cé ma co quan thué
ho&c K déi véi héa don khdng cé ma.
Vidu: C22TYY.
e S hoéa don cé thé nhap ca 2 dinh dang s héa don gdm tir 1 chiv s6 hoac téi da 8 chir sb.
Vi du 1 hodc 00000001.
e Tdng tién thanh toan: nhap vao tdng tién thanh toan trén hoa don béng sb.
e Ma captcha: nhap lai chinh xac vao chudi ma captcha hién thi & bén trai man hinh.

Bwéc 3: Hé théng tra két qua thong tin vé hoa don tra clru.
Néu nhan duoc két qué nhw ndi dung hinh bén dwéi thi héa don can tim kiém da hop lé:
“Trang théi xt ly héa don: P& cdp méa héa don.”
Screenshot két qua tra ciru, in ra dinh kém chirng tlr thanh toan
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Ton tai héa don co thong tin triung khdp vai cac théng tin t6 chire, ca nhan tim kigm
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Trang thai x(r ly hoa don: Da cap ma hoa don
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Néu két qua nhan dwoc 1a “Khéng ton tai hda don cé thong tin tring khép véi cac théng tin té chire, ca
nhan tim kiém”, ttrc 14 héa don tra ctru khdng tén tai. Doanh nghiép can kiém tra lai cac théng tin da nhap
& trén da chinh xac hay chwa va tim kiém lai.

Hwéng dan tra clru thong tin ngwei ndp thué

PHUONG PHAP 1:
Tra ctru bang ma sé thué cia doanh nghiép trén Website cia Téng Cuc Thué

Bwéc 1: Truy cap theo dia chi http:/tracuunnt.gdt.gov.vn/tcnnt/mstdn.jsp cuia Téng cuc Thué.

Bwéc 2: Hé thdng hién thi 02 Iwa chon tra ctru:
- Tra ctvu théng tin ngudi ndp thué;
- Tra ctvu théng tin vé& ngudi ndp thué thu nhap ca nhan.
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Trang chu

Tra ciru thong tin ngwoi ngp Thué

Théng tin vé ngwdi ngp thué

Ma sb thué”

Théng tin v& ngwdi nop thué TNCN

Tén té chirc ca nhan nép thué

Dia chi tru s& kinh doanh
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Luu : St dyng font Unicode (TCVN:6909:2001 dang dung sén) dé nhap tiéng Viét c6 dau

Bwéc 3: Nhap thong tin tra ciru vé nguoi nop thué

e Nhap chinh xac mét trong s6 cac théng tin phai khai bao:
+ Ma s6 thué;
+ Tén t6 chirc ca nhan nop thué;
+ Dia chi tru s& kinh doanh;
+ Sb chirng minh thw/Thé can cwéc ngudi dai dién.

e M4 xac nhan (bat budc)

e Annuttra ctru.

Bwérc 4: Xem chi tiét
Khi hién thi théng tin chung cta ngwdi nop thué, click vao tén ngwoi ndp thué dé xem thong tin chi tiét
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Trang chi

Tra ciru thong tin nguoi nop Thué
Théng tin vé nguoi nop thué Thong tin vé ngudi nop thué TNCN

Ma 6 thué* 0101042983
Tén 13 chirc ca nhan ndp thué

Bia chi tru & kinh doanh

Ma xac nhan® th
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PHUONG PHAP 2:

Tra ctru bang ma dinh danh ctia Doanh nghiép trén Céng thong tin quéc gia vé ding ky
doanh nghiép (theo Luat Doanh nghiép 2020 va Nghi dinh 168/2025/ND-CP)

Bwéc 1: Truy cap Cdng thong tin qudc gia vé déng ky doanh nghiép:

Mé& trinh duyét web va truy cap vao dia chi hitps://dangkykinhdoanh.gov.vn/.

Bwéc 2: Tim kiém thong tin doanh nghiép:

Tai trang cha, chon Tim doanh nghiép & 6 tim kiém. Nhap ma sé doanh nghiép hodc ma sb
thué cta doanh nghiép ma ban muén tra ctru vao 6 nay.
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PANG KY DOANH NGHIEP

TRANG CHU GIOI THIEU DICH VU CONG HO TRY TINTUC VAN BAN PHAP LUAT

Théng ké ngay 14/5/2025 ve 3 TONG 56 DOANH NGHIEP THANH LAP MOT: 3

> TONG SO VON DANG KY (ty dong): 4

Théi gian cdp nhat: 14:15 ngay 14/5

DICH VU THONG TIN DANG KY DOANH NGHIEP BG CAO DIEN T DANG KY HO KINH DOANH DANG KY HOP TAC XA

Bwéc 3. Xem két qua:

Sau khi nhap théng tin, nhan Enter hodc nh&p vao nut tim kiém. Hé thdng sé hién thi danh sach
cac doanh nghiép cé théng tin lién quan. Ban chon doanh nghiép can xem théng tin chi tiét.

Lwuy:

e Ma sb doanh nghiép va ma sé thué la hai ma dinh danh khac nhau, nhwng déu cé thé st
dung dé tra ctru théng tin doanh nghiép.

e Cbdng thong tin qubc gia vé dang ky doanh nghiép cung cap théng tin cong khai, mi&n phi.
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